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YTBEPX/IEHA
MPUKA30M 3aBEIYIOIIETO
MBJIOVY n/c Ne 23
«30JI0TON KITIOUHK
ot 30.12.2016r. Ne 181

NHCTPYKIHUA
OTBETCTBEHHOI'0 32 OPraHU3aIHI0 00PA0OTKH NMEPCOHATBHBIX JAHHbIX

1. OBIIME ITOJIOXXEHWA

1.1. Hacrosimast ”HCTpYKIHUS onpenensieT GyHKINU, TpaBa U OTBETCTBEHHOCTh
JU1a, OTBETCTBEHHOTO 33 OpraHM3alri0 00padOTKU MEPCOHAIBHBIX AAaHHBIX (Janee -
orBeTcTBeHHBIN 3a OOIIJ[H) B MyHHUIIUTIaTLHOM OFOP)KETHOM JIOIIKOJILHOM 00pa3o-
BaTEJIBHOM YUPEXAECHUU AETCKOM cany Ne 23 «3010TOM KIFOYMK» MYyHULIMIAIBHOTO
oOpazoBanus ropo-kypopt I'enenmxuk (nanee — MBJI0VY).

1.2. OtBerctBenHblit 32 OOII/IH sBiseTcss corpyaaukom MBJIOY u HazHauva-
eTcs npuka3zoM 3aseaytomero Mb/I0V.

1.3. OrBerctBennbit 32 OOII/IH obmamaer mpaBaMu J0CTyIA K JIFOOBIM HOCH-
TeJISIM TIEpCOHANIBHBIX JaHHbIX B MBJIOYVY.

2. TEPMUHBI U OITPEJJEJIEHUA

2.1. ABromaTu3upoBanHoe paboyee mecto (APM) — mepcoHanbHBIA KOMITBIO-
Tep U MOAKIIOYCHHBIC K HEMY nepudepuiiHble YCTPOUCTBa. — MPUHTEP, MHOTO(YHK-
IIUOHAIBHBIC YCTPONCTBA, CKAHEPHI U T.].

2.2. llepudepuiinbie yCTpOHCTBAa — MOHHUTOP, KJIaBHATypa, KOMIIBIOTEpHas
MBIIIIb, IPUHTEP, MHOTO(PYHKITMOHAIbHBIE YCTPONCTBA, CKAHEPHI U T.J.

2.3. briokupoBaHue MepCcOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalleHue odpa-
OOTKH MEPCOHANIbHBIX JIAHHBIX (32 UCKIIOUEHHUEM CIIy4daeB, €ciiu 00padoTka HeoOXo-
JUMa JJI1 YTOUHEHUS ePCOHAIBHBIX TAHHBIX ).

2.4. Jloctyn x uH(pOpMaAIMd — BO3MOXXHOCTh TMOJy4deHHs] MHGOpMAIMH U €&
WCIIOJIb30BAHUSI.

2.5. 3amura nHOpMaIUU — JIEATENbHOCTh 10 MPEIOTBPAICHUIO YTEUKU UH-
dbopmaiy, HECAaHKIIMOHUPOBAHHBIX M HEMpPEIHAMEPEHHBIX BO3JAEUCTBUI Ha UHGOP-
MallMi0, TO €CTh IPOIIeCC, HaMpaBIEHHBIN Ha JOCTHWXKeHUE WH(OpMaIrmoHHONW 0e3-
OITaCHOCTH.

2.6. Undopmarus - cBenenust (CooOIEeHNs, TaHHBIE) HE3aBUCUMO OT (DOPMHBI
UX MPEJCTaBICHUSI.



2.7. Uadopmarmonnas cucrema nepconanbubix gaHHbix (MCIIAH) - coBokyt-
HOCTh COJIEPKAIUXCs B 0a3axX MaHHBIX MMEPCOHAIBHBIX JTAHHBIX U 00ECTICUUBAIOIITUX
X 00paboTKy MH(GOPMAITMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB.

2.8. Hecanknumonuposanubiii nocryn (HCJ]) — noctyn k unpopmanuu, XpaHs-
IICHCS Ha Pa3IMYHBIX THUMAaX HOcUTeeH (OyMaKHBIX, MarHUTHBIX, ONTHYECKUX H T.
71.) B KOMIIBIOTEPHBIX 0a3ax JaHHBIX, (halJOBBIX XPaHUJIUIIAX, apXUBaX, CEKPETHBIX
YacTsIX | T. . Pa3JIMYHBIX OPTaHU3aIui MyTEM H3MEHEHHUs (TTOBBIICHUS, (haabcudu-
Kalli1) CBOUX MpaB JOCTYTIA.

2.9. Hocurenp undopmanum - ar000H MaTepHabHBIM OOBEKT WM Cpejia, UC-
MOJIb3YEeMBI JUIsl XpaHEHUS WIH Nepeaul HHPOpPMaIIUU.

2.10. O6paboTka MepcOHANBHBIX JAaHHBIX - Jt000E JeHCTBUE (Omeparus) Uiu
COBOKYITHOCTb ACHCTBHI (omepaluii), COBEpIIAEMbIX C UCIIOJIb30BAHUEM CPEJICTB aB-
TOMAaTHU3alUA UK O€3 MCIOIh30BAHUS TaKUX CPEJCTB C MEPCOHATBHBIMU JaHHBIMH,
BKJItOUasi cOop, 3amuch, CUCTEMATU3allNI0, HAKOIJIEHUE, XpaHEeHUE, yTouHeHue (00-
HOBJICHUE, U3MEHEHUE), U3BJICUCHUE, UCTIONb30BaHNE, Nepenady (pacnpocTpaHeHHe,
IIPEIOCTABIEHUE, JOCTY), 00€3TMUNBaHUE, OJJOKUPOBAHUE, YIATICHUE, YHUUTOKEHHE
MIEPCOHAIILHBIX JIAHHBIX.

2.11. Tlepconanbubie nanabie (I11H) - mrobas wHDOpMaIUs, OTHOCAIIASACS K
OpsIMO WJIM KOCBEHHO ONpPENENICHHOMY WM ONpeAesieMoMy (U3MYECKOMY JIUILY
(cyOBeKTy nmepCcOHabHBIX JaHHBIX).

2.12. CpenctBo 3amuthl uHpopmanuu (C3M) — TexHuueckoe, mMporpaMmmMHOeE
CPEIICTBO, BEIIECTBO U (WJIM) MaTepual, MpeaHa3HAYeHHbIC UM HCIIONIb3yEeMbIe IS
3aIUThl HHPOPMAIIUH.

2.13. Yrpo3sl Oe3omacHocTy mnepcoHanbHbIX naHHbIX (YBIIJIH) - coBokym-
HOCTb YCJIOBHI M ()aKTOPOB, CO3JAIOLINX OMACHOCTh HECAHKI[MOHUPOBAHHOTO, B TOM
YHCIie CIIy4allHOTO, TOCTyNa K MEePCOHATBHBIM JaHHBIM, PE3yJIbTaTOM KOTOPOrO MO-
KET CTaTh YHUYTOXKCHHE, M3MEHEHHE, OJIOKMPOBaHWE, KOMMPOBAHUE, MPEIOCTaBIIe-
HUE, paclpOCTpaHEHNE NMEPCOHATIBHBIX JAHHBIX, a TAK)KE MHBIE HEMPaBOMEPHbIE JeHi-
CTBUS IIPU UX 00paboTKe B MH(DOPMAITMOHHOW CUCTEME MEPCOHANIBHBIX JIaHHBIX.

2.14. YHUUYTOXKEHNE TIEPCOHAIBHBIX JAHHBIX - JEHCTBHS, B Pe3yjbTaTe KOTO-
PBIX CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJIEpKaHUE MEPCOHATBHBIX JaHHBIX
B UH(QOPMALIMOHHOWN CUCTEME NIEPCOHATBHBIX JIAHHBIX U (UJIM) B PE3yJbTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepUaIbHbIe HOCUTENH NMEPCOHANBHBIX TAHHbBIX.

3. AOJDKHOCTHBIE OBA3AHHOCTU

3.1. OpranuzoBats padoty MBJIOY mno pa3paboTke v IPUHATHIO OPTaHU3AIIH-
OHHO-PaCHOPSAAUTENbHBIX JOKYMEHTOB, PErJIAMEHTUPYIOLIUX J1E€ATENbHOCTh MO pado-
T€ U 3alUTE NEPCOHAIBHBIX JAaHHBIX, NOIJIEPKAHUIO UX B AKTyAJIbHOM COCTOSIHHH.

3.2. OpranuzoBats npunarue MBJIOY mnpaBoBbIX, OpraHU3alMOHHBIX U TEX-
HUYECKUX MEP JUIS 3aLUThI IEPCOHAIBHBIX TAHHBIX.

3.3. IIpoBoaNTh 3aHATHS U UHCTPYKTaXU ¢ coTpyaaukamu MBJIOY o mopsia-
K€ paboThl ¢ MEPCOHAIBHBIMU JAHHBIMA U M3YYEHHE PYKOBOJSIIMX JOKYMEHTOB B
o0acTu obecriedeHus: 6€30MaCHOCTH MEPCOHATIBHBIX JTAHHBIX.



3.4. OcymecTBIATh KOHTPOJIb BBINOJMHEHUS! coTpyaHukamMu MBJ/IOY npasun
1o 00paboTKe U 3alKUTe TEPCOHATBHBIX JTAHHBIX.

3.5. VHunmmpoBaTh TPOBENCHUE CIIY)KEOHBIX paccieAOBaHWN MO QakTam
HapYIIEHUs yCTAaHOBJICHHBIX MPABII 00pa0OTKHU U 3alTUTHI IEPCOHATBHBIX TAHHBIX.

3.6. Hanpasnsate B Ynpasienue DegepaibHON ciaykO0bl MO0 HAI30py B chepe
CBSI3U, MHPOPMALIMOHHBIX TEXHOJIOTMI U MAaCCOBBIX KOMMYHHUKAIIMI yBegoOMIIeHUE 00
00paboTKe MepCOHATBHBIX JAHHBIX U MH(POPMALIMOHHBIE TMCbMA O BHECEHUH U3MeE-
HEHUH B peecTp onepaTopoB 00OpabOTKHU MEPCOHATIBHBIX JIAHHBIX IO MEpe HE0OXO0aU-
MOCTH.

3.7. OpranuzoBarb npueMm 1 00padboTKy oOpalieHnil CyObEeKTOB MePCOHATBHBIX
JTAHHBIX.

3.8. OcymecTBiATh nomnyck corpyaaukoB MBJIOY k nepcoHanbHbIM 1aHHBIM,
oOpabaTpiBaeMbIM B MH(POPMAIIMOHHON CHCTEME YIIpaBiIeHUs 00pa30BaHUsI, a TAKKE
K UX MaTEPHATbHBIM HOCUTEIISIM TOJIBKO JIJIS BBITIOJIHEHHSI TPYAOBBIX 00S3aHHOCTEH.

3.9. IIpoBoauTh pEryIspHYIO OLEHKY 3((EKTUBHOCTH MPUHUMAEMBIX MEp MO
o0ecreyeHuIo 6€30MacCHOCTH MEePCOHATbHBIX JAHHBIX.

3.10. IIpencraBusats uaTepecsl MBJIOY mpu mpoBepkax Ha30pHBIX OPTaHOB B
chepe 00pabOTKH MEPCOHAIBHBIX JAHHBIX.

3.11. VYuactBOoBaTh B OIpejeicHUU MoJHOMOYUN mnoib3oBarene MCIIIu
(oopmiieHNH pa3penIUTeIbHON CUCTEMBI JOCTYIA), MUHUMAJIbHO HEOOXOUMBIX UM
JUUISL BBITIOJTHEHUS CITY KEOHBIX (TPYIOBBIX) 00s3aHHOCTEH.

3.12. OcymiecTBisITh YYET JTOKYMEHTOB, COACPIKAIIUX MMEPCOHAIIbHbBIE TaHHBIE,
WX YHAUYTOXKEHHE, TUO0 KOHTPOIb MPOLETYPhl UX YHUUTOKEHUS.

3.13. biokupoBaTh DOCTYN K TMEPCOHAIBHBIM JAHHBIM TIpU OOHAPYKEHUU
HapylIeHUH mopsiiKka ux o0OpabOTKH.

3.14. KoHTponmpoBaTh OCYIIECTBICHHE MEPONPHUATHII MO YCTAaHOBKE U
HACTPOWKE CPEeACTB 3alIUThl MH(OPMALUH, IPOTPAMMHOI0 00eCleyeHus: Ha aBTOMa-
TU3UPOBaHHbIE paboune Mmecta coTpyaHukoB MBJIOY.

3.15. BHOCUTH CBOM MPEJIOKEHUS IO COBEPIIICHCTBOBAHUIO MEP 3alUTHI Mep-
coHanbHbIX AaHHbIX B VICII/H, pa3paboTke M MPUHSATUU MEp MO MPEAOTBPALICHUIO
BO3MOYHBIX OMACHBIX MOCIEACTBUN HApyUIEHUH, MPUBOASIINX K CHUKEHUIO YPOBHS
3aIUIIEHHOCTH NMEPCOHAIBHBIX TAHHBIX.

3.16. 3HaTh 3aKoHOATENLCTBO PD 0 mepcoHaNbHBIX AAHHBIX, CIECIUThH 32 €r0
U3MEHEHUSIMU.

3.17. BeIMONHATH WHBIE MEPOIPUSITHS, TpeOyeMble HOPMATUBHBIMU JIOKYMEH-
TaMU 110 3aLIUTE NEPCOHATbHBIX JAHHBIX.

4. TIPABA

4.1. TpeboBatb ot coTpyauukoB MB/IOY BbINOJHEHUS! YCTAaHOBICHHBIX Ipa-
BUJT 0OpaOOTKY U 3aIUTHI IEPCOHATBHBIX JTAHHBIX.

4.2. TpeboBatrs ot corpymankoB MBJIOY mnpekpamennst oOpabOTKH Tepco-
HAJTBHBIX JJAHHBIX B CIyYae WX HEMPaBOMEPHOTO MCTOJB30BaHUS U HAPYIICHHS yCTa-
HOBJIEHHOT'O MOPsiJIKa 00paboTKHU.



4.3. BHOCUTH TPEUIOKEHHS IO COBEPIICHCTBOBAHUIO OPraHU3ALMOHHBIX U
TEXHUYECKUX MEp.

4.4. TlpuHUMAaTh y4acTHE B PACCMOTPEHUHN OOpAIEHU U 3aPOCOB CYOBEKTOB
MEPCOHATBHBIX IAHHBIX

4.5. TpeboBath oT pykoBojactBa MBJIOY opranu3alimiOHHOTO U MaTepUabHO-
TEXHUYECKOT0 OOECIeueHUsl CBOEH JCSATEIbHOCTH, a TAaK)KE€ OKa3aHUsl COJICUCTBUS B
WCIIOJTHEHUH CBOMX O0S3aHHOCTEH U TIPaB.

5. OTBETCTBEHHOCTD

5.1. 3a pazrnamienue nHGOpMAIIMK OTPAHUYCHHOTO JIOCTYTIA, CTABIIIEH U3BECT-
HOI eMy 110 pojly paOOThI, B COOTBETCTBUHU C 3aKOHOAATEIHLCTBOM PD.

5.2. 3a HeHaUIeKalllee UCTIOJIHEHUE WU HEUCIIOTHEHUE CBOUX JIOJ>KHOCTHBIX
00s13aHHOCTEMH, TTPEAYCMOTPEHHBIX HACTOSIIIEH JOKHOCTHOW MHCTPYKITUEH, B TIpe-
JIeNIax, ONPEACICHHBIX TEUCTBYOIIUM TPYIOBBIM 3aKOHOAATEIBCTBOM PO.

5.3. 3a npyYMHEHHE MATEPUATIBLHOrO yIepOa ynpaBieHH0 00pa30BaHUs B
npeenax, OnpeaeICHHbIX IEUCTBYIOIINUM TPYIOBBIM U TPAXAAHCKUM 3aKOHOAATEIb-
CcTBOM PO.

5.4. 3a npaBoHapyILIECHUS, COBEPIICHHBIE B IPOLIECCE OCYIIECTBIEHUS CBOEH
JEATEIIbHOCTH, B MPEIENIax ONPEIEIICHHBIX AEHCTBYIOIIUM aIMUHUCTPATUBHBIM, yTO-
JIOBHBIM U TPaXKJIAaHCKUM 3aKOHOJIaTeNbCTBOM PO.



